


	[image: kmla_kor]Korean Minjok Leadership Academy
#800 Bongwha-ro, Anheung-myeon, Hyengsung-gun, Gangwon-do, 25268  Republic of Korea
Tel. +82-70-4742-0100
Fax. +82-33-342-8661
http://www.minjok.hs.kr
	Letter of Recommendation 
For Admission Application




	Applicant's Information

	
Name                                   Date of Birth                                                                           

	

	
	

	Recommender's Information

	
Name                                   Date of Birth                                                                           
E-mail                                  Cell Phone                                      
Name of Employment                      Title                   Phone                   


	Relation of recommender and applicant:   
How long have you known the applicant?                                                     
Relations with the applicant(Subject(s) you taught):                                              


	 
1. This recommendation is based on facts only.
 2. Any record of personal characteristics, certification test or competition, which can make the applicant recognizable, is excluded.   
  3. Any of the content of this recommendation is not open to the applicant or third party and will not be open to anyone other than KMLA. 
 4. Certification and confirmation regarding this recommendation will be given upon the request of KMLA. 
  5. If there is any falseness or if I, the recommender, break any condition of this, I will accept any disadvantages from KMLA.

  I pledge the statements above as true. □

Date:        Month:         Year:

Name of the recommender                                 signature                       
                



Korean Minjok Leadership Academy


General Guidelines for a Letter of Recommendation 

◨ For the applicant

	1. You should get a letter of recommendation from a person who, you think, knows you best.
(The recommender doesn't have to be your homeroom teacher [advisor].)
2. You should put the sealed recommendation letter, along with additional documents, in an envelope and send it via, delivery shipping or registered mail. (Mail registration date valid until application due date.)




◨ For the recommender

	1. There is no particular qualification for writing a recommendation, but you should be a person who has watched the applicant for a long time and who, upon request of KMLA, is willing to confirm the information given on the letter of recommendation. (KMLA's faculty and staff, instructors at private educational institutes, private tutors, the applicant him/herself, family members, relatives, or friends cannot be recommenders)
2. The letter of recommendation is an important evaluation factor in screening. Please write specific stories or anecdotes regarding the applicant without using abstract or obscure expressions. If needed, other people's comments can be included.
3. If an item is not applicable, you may leave it blank.   
4. Please see to it that the applicant does not see the letter of recommendation.
5. Please send the letter to iphak@minjok.hs.kr by September 7th and make a copy for mailing purpose.  
6. Please sign the copy, seal it in an envelope, and pass it on to the applicant.
7. Please write whatever you think is important about the applicant outside of the topics we have provided. We welcome any academic and personal information characteristics that differentiate the applicant from others.
8. Your document must be saved and sent to us as a Microsoft Word file (either as a doc or a docx file).








[bookmark: _GoBack]1. Please describe how he/she has taken the initiative in learning, focusing on his/her academic ability, specialty, interest, and passion (within 250 words).


































Ratings  Compared to other students in your career life, how do you rate this student in terms of:

	
	Superb
(top 1%)
	Outstanding
(top 5%)
	Excellent
(top 10%)
	Good
(Top 30%)
	Average
(Top 50%)
	Poor
(Below 50%)
	Out of Rating

	Academic achievement
	
	
	
	
	
	
	

	Disciplined work habits
	
	
	
	
	
	
	

	Productive class discussion
	
	
	
	
	
	
	

	Creative, original thought
	
	
	
	
	
	
	

	Motivation
	
	
	
	
	
	
	


· [bookmark: _top] Please indicate reasons if you have selected ‘Out of Rating.’



2. It would help us greatly if you could provide any detailed specialties or anecdotes on civic virtues, leadership, personal relationship, or character of the applicant (within 250 words).






























Ratings  Compared to other students in your career life, how do you rate this student in terms of:

	
	Superb
(top 1%)
	Outstanding
(top 5%)
	Excellent
(top 10%)
	Good
(Top 30%)
	Average
(Top 50%)
	Poor
(Below 50%)
	Out of Rating

	Leadership
	
	
	
	
	
	
	

	Concern for others
	
	
	
	
	
	
	

	Self-confidence
	
	
	
	
	
	
	

	Initiative, independence
	
	
	
	
	
	
	

	Cooperation with others
	
	
	
	
	
	
	

	Responsibility
	
	
	
	
	
	
	

	Sincerity, integrity
	
	
	
	
	
	
	


· Please indicate reasons if you have selected ‘Out of Rating.’






3. If there is any academic and/or personal qualities the applicant improve upon entering KMLA, please tell us in detail (within 250 words).
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